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Status:  Full Time, Continuing 

Location: Montreal, QC 

Posting Date: February 20, 2019 

 

 

 

 

Cystic Fibrosis Canada (CF Canada) is a national charitable not-for-profit corporation 

established in 1960, and is one of the world’s top three charitable organizations committed to 

finding a cure for cystic fibrosis (CF). As an internationally recognized leader in funding 

innovation and clinical care, we invest more in life-saving CF research and care than any other 

non-governmental agency in Canada.  

 

Since establishment, Cystic Fibrosis Canada has invested more than $253 million in leading 

research, innovation and care. As a result, Canadians with cystic fibrosis have one of the highest 

median survival rates in the world.  

 

We rely on the generous support of our volunteers, donors, and partners in our shared mission 

to improve the lives of Canadians living with cystic fibrosis, and ultimately to find a cure for this 

devastating disease. 

Cystic fibrosis (CF) is the most common fatal genetic disease affecting Canadian children and 

young adults. There is no cure. 

 

Cystic fibrosis causes various effects on the body, but mainly affects the digestive system and 

lungs. The degree of cystic fibrosis involvement differs from person to person. However, the 

persistence and ongoing infection in the lungs, with destruction of lungs and loss of lung 

function, eventually causes death in the majority of people who have cystic fibrosis. 

 

Typical complications caused by cystic fibrosis are difficulty in digesting fats and proteins; 

vitamin deficiencies due to loss of pancreatic enzymes; and progressive loss of lung function.  
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It is estimated that one in every 3,600 children born in Canada has cystic fibrosis. More than 

4,300 Canadian children, adolescents, and adults with cystic fibrosis attend specialized CF 

clinics. With newborn screening available in most provinces across Canada, the 2017 median 

age of survival is now 52.3 however those who passed away in 2014 were of a median age of 

33.6 years of age. 

 

The Regional Executive Director is responsible for the establishment of Cystic Fibrosis Canada’s 

presence in Quebec and for ensuring revenue generation in this province.  

 

This position reports directly into the CEO and is based in our regional office in Montreal.  

 

 Relevant post-secondary degree; 

 Minimum 7 years’ experience in a charitable organization, preferably in a fund 

development or relationship leadership role; 

 Bilingual, excellent written and verbal communication skills in both French and English is 

required; 

 Exceptional relationship building experience with senior volunteers and business 

leaders demonstrated through the ability to build trust through diplomacy; 

 Demonstrated experience in community-based fundraising, securing corporate 

partnerships and prospecting and stewarding major gift donors; 

 Proven strong leadership and management skills to coach, mentor and inspire a staff 

and volunteer team to achieve organizations goals; 

 Experience working within a national/regional organization as an asset; 

 Confident public speaker with the ability to engage donor, volunteers and community 

organizations; 

 Highly motivated, self-starter; 

 Team player, able to work and lead collaboratively and in an integrated manner across 

the organization; 

 Strong human resources and mentorship experience; 

 Strategic thinker with experience in operational execution; 

 Ability to lead effectively in settings lacking clarity and/or which are fast paced; and 
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 Strong administration and computer skills (Word, Excel, Outlook, Raiser’s Edge or 

equivalent CRM database). 

 

Fund Development 

- Build a fund development plan for the province; 

- Lead and support all fundraising activities in Quebec including: 

 Community-based chapter events; 

 Regional implementation of signature events, including the Walk to Make Cystic 

Fibrosis History; 

 Identifying, recruiting and stewarding potential and existing corporate and 

individual donors; 

 Major gift portfolio, in partnership with national fund development team; 

 Corporate sponsorships; 

 Third-party community events; 

 Planned giving; and  

 Direct mail 

 Asses the sustainability of fund development strategies and adjust strategies to ensure 

effectiveness and efficiency; 

 Build strong relationships with all major donors and partners, including Kin Canada and 

national and local sponsors; and 

 Ensure appropriate receipting and operations are in place to manage a fund 

development program.  

 

Volunteer Engagement 

 Work closely with the regional chapter leadership volunteers and community volunteers 

to advance revenue targets and to build support for the cystic fibrosis community in 

Quebec; 

 Build and implement a strategy to ensure active and sustainable engagement of 

community volunteers; 

 Take an active role in volunteer engagement and development and in the recruitment of 

volunteers by working in partnership with volunteer agencies and community partners; 

 Ensure volunteers receive regular and needed communication from CF Canada; and 

 In partnership with the national office, provide oversight to the regional volunteers 

program, ensuring integrity of the volunteer experience. 

 

Program and Communications 

 In partnership with the national advocacy team, lead the delivery of an advocacy 

strategy in Quebec; 
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 Develop relationships with researchers, clinicians, and people impacted by cystic fibrosis 

to advance the priorities of the organization; 

 In partnership with the national communications and marketing teams, implement a 

regional communication plan to advance the priorities for the organization; and 

 Act as a spokesperson and ambassador for CF Canada in Quebec. 

 

Finance, Data and Human Resources 

 Develop and manage annual business plans and budgets to support the delivery of the 

national strategic plan; 

 Ensure all operational and financial policies and procedures are adhered to, ensuring 

the mitigation of any potential risks to CF Canada; 

 Maintain regional data and reports on all regional activity and communicate as required; 

 Actively participate in meetings and other internal collaborations with the organization; 

 Support, evaluate and manage performance of regional staff in Quebec; 

 Ensure the effective operations of the Quebec offices; and 

 In partnership with the leadership team, lead the full integration of the Quebec 

operations into the national organizations operations.  

 

 

Please submit your resume and cover letter to hr@cysticfibrosis.ca. Please indicate “Regional 

Executive Director - Quebec” in your subject line, and include your salary expectations.  

 

Note: Jobs are posted for a minimum of five (5) business days.  

 

While, we wish to acknowledge all applicants, only those selected for an interview will be contacted.   

 

Cystic Fibrosis Canada is committed to making the recruitment process accessible to all 

candidates. Accommodations for disabilities are available upon request. 

 

For additional information on our values (Excellence, Accountability, Caring & Teamwork), Cystic 

Fibrosis Canada and the courageous fight being waged against this disease, please visit 

www.cysticfibrosis.ca. 
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